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ISupplier - Deleting an Address

Procedure

To delete an existing address from your profile, complete the steps below.

-
Userllame i ryaseasy
(Gity: “First Name.Last Name" County:"CNTYiooooe" scoocc is EmpHumber)
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Step Action

1. Log into the iSupplier Portal with your User Name and Password.
Login
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E-Business Suite

B Favorites v Logout Preferences Help

Logged In As USER1@TRATNINGCOMPANY.COM
Oracle Applications Home Page

Main Menu Worklist
]
Doing Business with City of Tampa From[Type |subject |sent~ |Due
ng Business with Hilshorough County POS Supplier Registration Hillsborough County and the City of Tampa Supplier |12-Mar-2014
; ot Dot ond oo Moroee and Profile Collaboration Network: Registration Approval

Supplier User Registration | Hillsborough County and the City of Tampa Supplier [12-Mar-2014
Workflow Version 2 Collaboration Network: Confirmation of Registration

¥TIP Vacation Rules - Redirect or auto-respond to notifications.

¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

Logout Preferences Help
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Step

Action

The Oracle Applications Home Page opens. On the Main Menu, you have three
choices:

Doing Business with City of Tampa

Doing Business with Hillsborough County

Supplier Profile, User and Task Manager

Click the Supplier Profile, User and Task Manager link.
Su iplier Profile, User and Task Manage |
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N Navigator v B2 Favorites v Home Logout Preferences
‘Supplier Administration
«  General General
s Company Profile Organization Name Training Company

Supplier Numb: 1064658
Organization upplier Number

T D -

Country of Tax Registration
Contact,

Address Book |
rectary
Product &
Services Search
o Payment &
IREET) Mote that the search Is case insensitive
o Tosks we [ [s]
[+ Show More Search Options
Add Attachment...
Title Type Description Category LastUpdated By LastUpdated Usage Update Delete Publish to Catalog
No results found.
Supplier Administration Home Logout Preferences
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Step

Action

The General Profile window opens. Click the Address Book link on the left side
toolbar.

Add B
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M Navigator v Favorites ¥ Home Logout Preferences Help
‘Supplier Administration
o ErE] Address Book
+ Company Profle
©  Organization Address Name = Address Details Country
© | Address Book | Enter Address Name Here 098 1st Ave. United States
- contact Boston, MA 12345
Directory Headquaters 123 Main St. United States
o Producti Tampa, FL 33602
Services Please contact Supplier Administration if you have any questions regarding your business addresses
o Payment &
Invoicing
s Tasks

Supplier Administration Home Logout Preferences Help
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Step Action

4, Locate the Address being deleted and click Remove (Trash Can Icon).

W
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‘Supplier Administration

= General A Waming

The address Enter Address Name Here has been inactivated. All of the sites associated
with the address have also been inactivated and the address is no longer associated to
any contacts or bank accounts.

+  Company Profile
o Organization
o  Address Book
o Contact Would you like to proceed with this action?
Directory

o Product &
Services
o Payment &
Invoicing

s Tasks

Supplier Administration Home Logout Preferences
2006, Oradle. Al rights reserved
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Step

Action

A warning message appears confirming that you wish to delete this address. Click
Yes to confirm.

¥Yes
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 Navigator v B Favorites ¥ Home Logout Preferences Help
‘Supplier Administration

= General _
(& Confirmation

+  Company Profile
T - Enter Address Mame Here address has been removed from your Address Book.

Address Book | Address Book

Contact

o o o

E"Ef,m': e Address Name « Address Details |Country Remove
§emcr:su Headquaters 123 Main St. United States 7
o Payment® Tampa, FL 33602
Invoicing Please contact Supplier Administration if you have any questions regarding your business addresses
s Tasks

Supplier Administration Home Logout Preferences Help
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Step

Action

A confirmation is supplied that the address has been removed. Notice the address
no longer appears on this page. Click the Home link to return to the Home Page.

Home

End of Process.
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