Online Communications

Procedure

When you complete these steps, you will be able to read and respond
in iSupplier.

€

& https://projectlappsh.. O~ @ B O X

&} Negotiations Home * il

Sourcing

N Navigator v B2 Favorites »

Search Open Negotiations  Title -
Welcome, John Doe.
‘Your Active and Draft Responses

Press Full List to view all your company’s responses.

Full List

Response Response Supplier  Negotiation Unread
Number Status Site Number Title Type Time Left Monitor Messages
91 Active 2264 New RFQ 22 days 8 hours 0
Negotiation m
Your Company's Open Invitations
Full List

Supplier Site HNegotiation Number Title Type Time Left

HNo results found.

Quick Links

‘Manage View Responses

e Drafts * Aclive

s Deliverables s Disqualified

o Personal Information e Awarded

* Rejected
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Step Action

Page.

Click the Negotiation Number to open the Response.

If you have received an email notification and clicked the "Login and view
Negotiation Details" page, you should see this screen -- the Negotiations Home
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& https://projectlappsh.. O = @ B & X | & RrQ: 2264

Sourcing

N Navigator w B2 Favorites v Home Logout Preferences Diagn

Negotiations >
RFQ: 2264

Actions | Create Quote - [ee]

Title New Negotiation Create Quote
Status  Active Open Date  03-J/"T———————
Time Left 22 days 8 hours IS TONESRIRPI Online Discussions

Header Lines Controls Contract Terms

I

Buyer Benson, John Qutcome Stan

Printable View

Quote Style Blind Event Inwill oo to Gpreadshest
Description
Terms
Bill-To Address  CCC-County Finance-AP (Global) Payment Terms
Ship-To Address Multiple (See Below) Carrier Best Way
FOB FOB - Destination Freight Terms  Freight Included
Currency
RFQ Currency USD Price Precision Any
Requirements

Show All Details | Hide All Details
Details Section
@ Show Section

Header Attril (Buyer & )

Step Action
2. The RFQ (Number) window opens.

On the Actions list dropdown, select Online Discussions.
3. Click Go.
Go
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N Navigator v 8% Favorites v Home Logout Preferences Diagnostics

Negotiations > RFQ: 2264 >
Online Discussions (RFQ 2264)

Title Mew Negotiation

Status Active Open Date 03-Jun-2014 07:38:17
Time Left 22 days 8 hours Close Date  28-Jun-2014 18:16:13
Messages
Subject ~ Message Status  [Sender Date Reply
Type Message SUBJEErFEte Type your message or questions here. Read Doe, John  06-Jun-2014 09:18:21

Negotiations Home Logout Preferences Help Diagnostics

About this Page  Privacy Statemei

cle. Al rights reserved.

Step

Action

The Online Discussions window opens. On this screen, you can create, review, and

respond to messages about this RFQ.

To generate a new communication, click New Message.
Hew Message

Page 3




2

N Navigator v B2 Fayorites v Home Logout Preferences Diagnostics

Negotiations > RFQ: 2264 > Online Discussions (RFQ 2264) >
Create New Message (RFQ 2264)
* Indicates required field
Cancel | | Send

Send To Hillsborough County and the City of Tampa

* Subject
* Message b
Attachments
Add Attachment...
Title Type Description  Category Last Updated By Last Updated Usage Update Delete  Publish to Catalog

Mo results found.

cancel | [ send
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Step

Action

The Create New Message window opens.

Enter the message subject into the Subject field.

Enter your message into the Message field.
Note: Use this section to ask questions or request clarification about the bids, or
other communications.

If an attachment is necessary, click Add Attachment.
Add Attachment...
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N Navigator v B? Favorites » Home Logout Preferences Diagnostics

Negotiations > RFQ 2264 > Online Discussions (RFQ 2264) > Create New Message >
Add Attachment

Cancel | [ Add Another | | Apply |

Add  Desktop File/ Text/ URL

Attachment Summary Information

Title
Description -

I

Category From Supplier

Define Attachment
Type @ File
© URL
© Text 7

Cancel | | Add Another | [Apply | | |

eBids — Online Communications

Step Action
8. The Add Attachment window opens.
Name the attachment by entering data into the Title field.
9. Enter a description into the Description field (optional).
10. Click Browse, locate the file being attached, and select complete.
11. Click Apply.
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N Navigator v B? Favorites v Home Logout Preferences Diagnostics

Negotiations > RFQ: 2264 > Online Discussions (RFQ 2264) >

[y Confirmation
Title for message attachment attachment has been added successfully.

Create New Message (RFQ 2264)

* Indicates required field

Send To  Hillsborough County and the City of Tampa
* Subject |Type message subject here

* Message [Typa your message here

Attachments
Add Attachment...
Last Publish to
Title Type Description Category |Last Updated By Updated Usage Update Delete Catalog
Iitle for message File message attachment From JOHNDOE@TRAINING.COM 06-Jun-2014  One- Vs @ (=]
attachment description Supplier Time Ll

[ nttes//projectt d2d utsourcing.com/0A_HTML/OA... g e gy s ey -

Step

Action

12.

You will receive confirmation that your attachment has been added.

Click Send.
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N Navigator v B Favorites ¥ Home Logout Prefer:

Negotiations > RFQ: 2264 >
Online Discussions (RFQ 2264)

Printable Page

Title Mew Negotiation

Status  Active Open Date  03-Jun-2014 07:38:17
Time Left 22 days 8 hours Close Date  28-Jun-2014 18:16:13
Subject ~ Message Status  [Sender Date Reply
Type Message Subject Here Type your message or questions here. Read Doe, John  06-Jun-2014 09:18:21 [
Type message subject here Type your message here Read Doe, John  06-Jun-2014 10:06:33 [

ﬁ

Printable Page

Negotiations Home Logout Preferences Help Diagnostics
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Step Action

13. Click the link for the Message you want to review.

[Type your message here|
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N Navigator v B2 Favorites v Home Logout Preferences Diagnostics

Negotiations > RFQ 2264 > Online Discussions (RFQ 2264) >
Message (RFQ 2264)

Subject Type message subject here
From Doe, John
To Hillsborough County and the City of Tampa
Date 06-Jun-2014 10:06:33
Message Type your message here

Attachments
Last Publish to
Title Type Description Category |Last Updated By Updated Usage Update Delete Catalog
Title for message File message attachment From JOHNDOE@TRAINING.COM 06-Jun-2014  One- 2 B
attachment description Supplier Time o

Return to Online Di (RFQ 2264)

Megotiations Home Logout Preferences Help Diagnostics
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Step Action

14. Click Reply to respond to the Buyer's message.

15. Click the Print button to print this message.

16. Click Return to Online Discussions (RFQ 2264).
Return to Online Discussions (RFQ 2264)
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Sourcing

N Navigator v B2 Favorites v Home Logout Preferences Diagnostics

Negotiations > RFQ: 2264 >

Online Discussions (RFQ 2264)

Title Mew Negotiation
Status  Active Open Date 03-Jun-2014 07:38:17
Close Date  28-Jun-2014 18:16:13

Time Left 22 days 8 hours

Messages
Subject ~ Message Status  [Sender Date Reply
Type Message Subject Here Type your message or questions here. Read Doe, John  06-Jun-2014 09:18:21 &
Type message subject here Type your message here Read Doe, John  06-Jun-2014 10:06:33 &

Printable Page
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Step Action
17. If you have no more transactions on this page, click the Home link.

Home ‘

You now can successfully conduct online communications for a negotiation.
End of Process.

18.
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