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ISupplier - Viewing Agreements

Procedure

To view your agreements from the City of Tampa and Hillsborough County, complete the steps
below.

Note: This process is the same for doing business with both Hillsborough County and the City of
Tampa.

(Cty: 2.Last Name" County:"CTYsoz00:" se00x is EmpHumber)

(exa 23)
Login || Cancel
Forgot Password. Click Here to Reset

Accessibility None
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Step Action
1. Log into the iSupplier Portal with your User Name and Password.
Login
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ut Preferences Help

Logged In As USER1@TRATNINGCOMPANY.COM

Personalize

Doing Business with Citv of Tamna
[E= WD oing Business with Hilshorough Coun
L Suppler Profiie, User and Task Manager

Worklist
Full List (2)
From[‘rype |a| bject |sent v \Due
POS Supplier Registration Hillsborough County and the City of Tampa Supplier |12-Mar-2014
and Profile Collaboration Network: Reqistration Approval
Supplier User Registration | Hillshorough County and the City of Tampa Supplier [12-Mar-2014
Workflow Version 2 Collaboration Network: Confirmation of Registration

“TIP Vacation Rules - Redirect or auto-respond to notifications.
“TIP Worklist Access - Specify which users can view and act upon your notifications.

Logout Preferences Help

m

Oracle. All rights reserved

Step

Action

choices:

The Oracle Applications Home Page opens. On the Main Menu, you have three

Doing Business with City of Tampa
Doing Business with Hillsborough County
Supplier Profile, User and Task Manager

Click the Doing Business with Hillsborough County link.

Dcrin Business with Hillsborough Coun
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Home Logout Help

notiications (D orders
Full List * Agreements
Subject Ipate « Purchase Orders
I work: -Aud- +33- & Purchase History
Hillshorough County and the City of Tampa Supplier Collaboration Network: 24-Aug-2015 14:33:41
Registration Approval M
Hillsborough County and the City of Tampa Supplier Collaboration Network: 24-Aug-2015 14:33:39 e
Confirmation of Registration =
Receipts
- * Receipts
el « Returns
|J== Oerlers, A4 Slance, + On-Time Performance
Full List ==
PO Number Description oOrder Date e
215212850 Test to have supplier add invoice to PO 25-Aug-2015 09:26:13
Rayments
e Payments

Privacy Statement

Home Orders Shipments Finance Bids/RFPs Home Logout Help

+ Trusted sites | Protected Mode: Off
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Step

Action

Your Transactions Home page

opens.

1. Notifications: are communications from the buyer to you.
2. Orders At A Glance: Your most recent Purchase Orders.

3. Quick Links: On the right side of the window are quick links to your Orders,
Shipments, Receipts, Invoices and Payments Screens.

Note: You can access the Orders, Shipments, Receipts, Invoices, and Payments
screens from the Quick Links or from the Tabs at the top of the page.
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24-Aug-2015 14:33:41

Subject |pate
Hillsborough County and the City of Tampa Supplier Collaboration Network:
Registration Approval

Hillsborough County and the City of Tampa Supplier Collaboration Network:
Confirmation of Registration

E; Orders At A Glance

24-Aug-2015 14:33:39

fetlers,
'+ Agrecments

& Purchsse Orders
* Purchase History
o Overdue Receipts

Receipts
* Receipts

« Returns
* On-Time Performance

Full List

Order Date
25-Aug-2015 09:26:13

PO Number
215212850

Description
Test to have supplier add invoice to PO

Home Orders Shipments Finance

Impices,
+ Invoices

fayments

e Payments

+ Trusted sites | Protected Mode: Off 4L ov ®100% v

Step

Action

Click Agreements on the right side of the screen.

OR

Click the Orders tab at the top of the page. When the Purchase Order window

opens, click the Agreements link.
|+ Agreements |
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Home | Orders | Shipments | Finance | Bids/RFPs
Purchase Orders | Agreements | Purchase History

Supplier Agreements

¥TIP The Agreement Number is the Same as the PO Number
Simple Search
Note that the search is case insensitive Advanced Search
PO Number/Agreement Number |
Global -
Effective-From Date l— =]
Effective-To Date =]
Gear
PO
::ﬁ:::lmreement Order Amount Amount Effective- Effective- upload

Revision Global Description Buyer Date  Currency Agreed  Released FromDate ToDate  Status Attachments Status
No search conducted.

Export

Home Orders Shipments Finance Home Logout Preferences Help

Privacy Statement acle. Al rights reserved

hitps://projectlappshctftestdmal oracleoutsourcing.com/OA_HTML/ QA jsp?.. |

Step Action

5. The Supplier Agreements window opens.

Enter search criteria and click Go. To see all of your Agreements, leave the
search fields blank and click Go.

[ Go ]

6. Your search results are displayed below the "Search Criteria.”

Click the PO Number/Agreement Number link for the Agreement being
reviewed.

210200346

7. The Global Blanket Agreement: (Agreement Number) window opens.

Click the Buyer link to see the contact information for the Buyer.

8. Click the Revision link to see the revisions made to this Agreement.
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T Navigator v B Favorites ¥ Home Logout Prefers

Home | Orders | Shipments | Finance | Bids/RFPs
Purchase Orders | Agreements | Purchase History

Orders: Agreements >
Global Blanket Agreement: 210200346 Revision: 1 (Total: USD 1.00)

PO Number 210200346 Approved Date  19-Sep-2013 14:52:26
Revision 1 Supplier TRAINING COMPANY
Description  SURPLUS SALES, SCRAP METAL & Buyer Hall, Charles
'WHITE GOODS Amount Agreed 1.00
Currency USD Status
Amount Released Effective Start Date  14-Jul-2010
Global Yes

Effective End Date 13-Jul-2014

PO Number Revision Status Order Date Currency Amount Receipts
No results found.

Home Orders Shipments Finance Home Logout Preferences

dle. Al rights reserv

hitps://projectlappshctftestdmal oracleoutsourcing.com/OA_HTML/ OAdjsp... |

Step

Action

Agreements link at the bottom of the page.
|Return to Orders: Agreements |

Once you are finished reviewing this Agreement, click the Return to Orders:
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T Navigator v B Favorites ¥ Home Logout Preferences Help
Home | Orders | Shipments | Finance | Bids/RFPs
Purchase Orders | Agreements | Purchase History
Supplier Agreements

¥TIP The Agreement Number is the Same as the PO Number

Simple Search

Note that the search is case insensitive
PO Number/Agreement Number |
Global -
Effective-From Date l—
Effectve ToDate |
]

I

PO

Number/Agreement Amount Amount Effective- Effective- Upload
Number Revision Global Description Buyer Order Date ~ Currency Agreed Released From Date To Date  Status Attachments Status
210200346 1Yes |SURPLUS Hall, 19-Sep-2013 14:52:26 USD 1.00 14-1ul-2010 13-Jul-2014 Open

SALES, Charles|

SCRAP

METAL &

WHITE

GOODS

Home Orders Shipments Finance Home Logout Preferences Help

Privacy Statement

hitps://projectlappshctftestdmal oracleoutsourcing.com/OA_ HTML/OAdjsp.. | =

Step

Action

10.

You are now back in the Supplier Agreements window.
You can follow the steps from the beginning to view additional agreements.

Click the Home link to return to the Home Page.

‘ Home

11.

You now can successfully view your company's agreements from Hillsborough
County and the City of Tampa.

End of Process.
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