l.- Training Guide
1 iSupplier — Viewing Purchase

iISupplier - Viewing Purchase Orders

Procedure

Orders

To view your Purchase Orders from Hillsborough County and the City of Tampa, complete the

steps below.
Note: This process is the same for doing business with both Hillsborough County and the City of

Tampa.
Userflame havaseasy
(© mber)
“Password g,
Accessibility N
Privacy Statement
ps://projectlappshe 2dmz2.oracleoutsourcing.com/OA_HTML/OAjsp?pag +/ Trusted sites | Protected Mode: Off G v R10% ~ .
Step Action
1. Log into the iSupplier Portal with your User Name and Password.
Login
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https://project1appshctfproddmz1.oracleoutsourcing.com/

0o

]
a rﬂ{% E-Business Suite

B2 Favorites ¥ Logout Preferences Help

Logged In As THATWASEASY
Oracle Applications Home Page

¥TIP Number of open notifications: 3. Please use the Workflow Worklist to view and respond to your notifications.

Worklist
Full List (3)
from  [Type |subject |[sent+  |pue
t Benson, |PO Approval BOCCOU - Standard Purchase Order 215212850, |25-Aug-2015
T Supler Profle, User and Task Manager ohn a
POS Supplier Registration Hillsborough County and the City of Tampa 24-Aug-2015
and Profile Management | Supplier Collaboration Network: Registration
Approval
Supplier User Registration Hillsborough County and the City of Tampa 24-Aug-2015
Workflow Version 2 Supplier Collaboration Network: Confirmation of

Registration
“TIP Vacation Rules - Redirect or auto-respond to notifications.
“TIP Worklist Access - Specify which users can view and act upon your notifications.

Logout Prefere

Privacy Statement

https://projectlappshctfnonprod2dmz2.oracleoutsourcing.com/OA_HTML/OA,jsp?OAF +" Trusted sites | Protected Mode: Off v H0% <

.I Training Guide
iSupplier — Viewing Purchase

Orders

Step

Action

Doing Business with City of Tampa
Doing Business with Hillsborough County
Supplier Profile, User and Task Manager

Click the Doing Business with Hillsborough County link.
=2 |80 0ing Business with Hilsborough Coun |

The Oracle Applications Home Page opens. Here you have three choices:
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n Navigator ¥

B Fayorites v

Training Guide
iSupplier — Viewing Purchase
Orders

Home Logout Help

notiications (D orders
Full List * Agreements
Subject Ipate « Purchase Orders
I work: -Aud- +33- & Purchase History
Hillshorough County and the City of Tampa Supplier Collaboration Network: 24-Aug-2015 14:33:41
Registration Approval M
Hillsborough County and the City of Tampa Supplier Collaboration Network: 24-Aug-2015 14:33:39 e
Confirmation of Registration =
Receipts
- * Receipts
el « Returns
|J== Oerlers, A4 Slance, + On-Time Performance
Full List ==
PO Number Description oOrder Date e
215212850 Test to have supplier add invoice to PO 25-Aug-2015 09:26:13
Rayments
e Payments

Privacy Statement

Home Orders Shipments Finance Bids/RFPs Home Logout Help

+ Trusted sites | Protected Mode: Off

v ®100% -

Step

Action

Your Transactions Home page

opens.

1. Notifications: are communications from the buyer to you.
2. Orders At A Glance: Your most recent Purchase Orders.

3. Quick Links: On the right side of the window are quick links to your Orders,
Shipments, Receipts, Invoices and Payments Screens.

Note: You can access the Orders, Shipments, Receipts, Invoices, and Payments
screens from the Quick Links or from the Tabs at the top of the page.
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N Navigator v B Favorites ¥ Home Logout Help

Home | Orders | Shipments

Search PO Number - | El

Shipment Number
Invoice Number oOrders
Payment Number Full List » Agreements

Subject pate « Purchase Orders
Hillsborough County and the City of Tampa Supplier Collaboration Network: 24-Aug-2015 14:33:41 * Purchase Histol
Registration Approval Shipments
Hillshorough County and the City of Tampa Supplier Collaboration Network: 24-Aug-2015 14:33:39 o MEEAmTETE
Confirmation of Registration 2

Eecclpts

+ Receipts
:]’{‘ « Returns
- Orders At A Glance * On-Time Performance

Full List Imvok

Finance | Bids/RFPs

PO Number Description order Date
215212850 Test to have supplier add invoice to PO 25-Aug-2015 09:26:13

+ Invoices
Bayments

e Payments

Home Orders Shipments Finance

+/ Trusted sites | Protected Mode: Off oo ®100% v

Step

Action

QUICK TIP:

You may search for any PO, Shipment, Invoice, or Payment from this search area,
IF you know the assigned number.

Simply select the correct dropdown option, enter the number in the search field on
the right, and click Go.

Training Guide
iSupplier — Viewing Purchase
Orders
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iSupplier — Viewing Purchase
Orders

i Navigator v B Favorites v Home Logout Help

Search PO Number

- =

lhliﬁﬂifl:ls

Registration Approval

Hillsborough County and the City of Tampa Supplier Collaboration Nefwork:

Hillsborough County and the City of Tampa Supplier Collaboration Network:

Orders

24-Aug-2015 14:33:41

24-Aug-2015 14:33:39

Confirmation of Registration

IJ;;'— Orders At A Glance

PO Number
215212850

Description

Test to have supplier add invoice to PO

Order Date
25-Aug-2015 09:26:13

Full List | «_Agreements
e |pate Purchase Orders]
BOCCOU - Standard Purchase Order 215212850, 0 25-Aug-2015 09:26:49 © furchase Hisony
t

Fay
3

* Overdue Receipts
Receipts

* Receipts
e Returns
* On-Time Performance

Invoices

« Invoices

fayments

e Payments

Home Orders Shipments Finance Bids/RFPs Home Logout Help

Privacy Statement

h v ®100% -

ps://pr utsourcing.com/OA_ HTML/OA jspTpag /' Trusted sites | Protected Mode: Off

Step

Action

In this , we are navigating Purchase Orders. From this page, you have four
options for looking at a Purchase Order:

1. If it is displayed under Orders At A Glance you may click on the PO Number
to view its details.

2. If you know the PO Number, you can enter it into the search field at the top of
the page and click Go.

3. Click the Orders tab at the top of the page.
4. Click the Purchase Orders link on the right side of the page.
For this document, we are clicking the Purchase Orders link on the right side of

the page.

|Purchase Orders|
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l.- Training Guide
2 B iSupplier — Viewing Purchase
m‘ - [ | .= Orders
Ferida | [ [
2 8 .

iSupplier Portal

N Navigator v B Favorites v Home Logout Help
Home | Orders | Shipments | Finance | Bids/RFPs

Purchase Orders | Agreements | Furchase History
Home >

Purchase Orders

Views
View  All Purchase Orders - Go Advanced Search
Select Order: | View Change History | EI e
PO ‘Operating Document Admowledge
i Type Description oOrder Date Buyer Currency Amount Status By
& |21521285000  |Boccou  standard Po Test to have supplier 25-aug-2015 09:26:13Benson. John lisp 26,800.00 Open T
add invaice to PO M Jr (John)
O |9 © Expor

Home Orders Shipments Finance Bids/RFPs Home Logout Help

Privacy Statement

ps://p 2dmz2. utsourcing.com/OA_HTML/OA jsp?OAF /' Trusted sites| Protected Mode: Off B v ®10% v

Step Action

6. The Purchase Order window opens. Here is a Page Overview:
1. PO Number -- Click this link to review the PO details screen.

2. Revisions -- This number shows whether any revisions have been made. If the
number is greater than zero, click the number to compare the old and new POs.

3. Buyer -- Click the buyer link to review the contact information for the
buyer. You can use this information to reach out to the buyer with requests for
more information.

4. Attachments -- Click the attachments link to review any attachments.

5. View Change History -- Select the PO with revisions and click View Change
History to compare the original PO with the revised PO.
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iSupplier Portal

N Navigator v BY Favorites v Home Logout Help

Home | Orders | Shipments | Finance | Bids/RFPs
Purchase Orders | Agreements | Purchase History
Home >

Purchase Orders

Views
View Al Purchase Orders - 60| Advanced search
Select Order: | View Change History

PO Operating Document Acknowledge
Select Humber _ Rev Unit Type Description Order Date Buyer Currency Amount Status By Attachments
0 BOCCOU  Standard PO Test to have supplier 25-Aug-2015 09:26:13 Benson. John \usp 26,800.00 Open i
g add invoice to PO M Jr (John)

Export

hipments Finance Bids/iRFPs Home Lagout Help

cle. Al rights reserved.

psif/projectlappshc 2dmz2.craclecutsourcing.com/OA_HTML/OA jspTOAF +// Trusted sites | Protected Mode: Off 45 v R100% ~

Training Guide
iSupplier — Viewing Purchase

Orders

Step

Action

Click the Purchase Order number to review the PO.

In this example, click 215212850.
215212850
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iSupplier — Viewing Purchase
Orders

iSupplier Portal
N Navigator ¥ B Favorites v Home Logout Help
Home | Orders | Shipments | Finance | Bids/RFPs
Purchase Orders | Agreements | FPurchase History
Orders: Purchase Orders >
Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)
Currency=USD Actions  View Change History « EI Export
Order Information
General Terms and Conditions Sy
Total 26,800.00
Total 26,800.00 Payment Terms HET 30 DAYS Received 0.00 £
n Supplier That was Easy, Inc Carrier Best Way Invoiced 0.00
Supplier Site  BOCCPO FOB FOB - Destination Payment Status Not Paid
Address 444 East kennedy Blvd Freight Terms ~ Freight Included
Tampa, FL 33601 Shipping Control
Buyer _Benson. John MJr (John .
Order Date 25-Aug-2015 09:26:13 Ship-To Address
Description  Test to have supplier Addrass 601 £ Kennedy Bivd
add invoice to PO o Flon
Status Open im G FLr33602
Note to Supplier B L=y
Operating Unit  BOCCOU Bill-To Address
Sourcing Document
Supplier Order Number Address PO BOX 1110
Attachments  View Tampa, FL 33601-1110
PO Details il
Shows All Details | Hide All Details
Details [Line ~ Type Item/Job Supplier Item Description UOM Qty Price AmountStatus Attachments Reason
@ Show/1 Quantity COMPLETION OF TEST UPGRADE Each 1 13400 13,400.00 Open T
@ Show 2 Quantity COMPLETION OF PRODUCTION UPGRADE  Each 1 13400 13,400.00 Open T =
hitps://projectlappshctfnonprod2dmz2.oracleoutsourcing.com/QA_HTML/QA jsp?_rc= +/ Trusted sites | Protected Mode: Off 3 v ®100% v

Step Action

8. The Standard Purchase Order page opens.
The next four screens explain the different sections of this page.

Section 1: General -- This section has general PO information. Notice the PO
Total, Supplier, Buyer, Description, and Attachments.

Note: The buyer and attachments are available both here and on the previous
page.
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- Training Guide
iSupplier — Viewing Purchase
Orders

iSupplier Portal
N Navigator v B Favorites v Home Logout Help
Home | Orders | shipments | Finance
Purchase Orders | Agreements | Purchase History
Orders: Purchase Orders >
Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)
Currency=UsD Actions  Wiew Change History - IEI M
Order
General Terms and Conditions 9 Sumpey
Total 26,800.00
Total 26,800.00 Payment Terms HET 30 DAYS Received 0.00 =
Supplier That was Easy, Inc Carrier Best Way Invoiced 0.00
Supplier Site  BOCCPO FOB FOB - Destination Payment Status Not Paid
Address 444 East kennedy Blvd Freight Terms Freight Included
Tampa, FL 33601 Shipping Control
Buyer Benson, John M Jr (John) =
Order Date 25-Aug-2015 09:26:13 Ship-To Address
Desaription Test to have suppiier P AT (3]
add invoice to PO e
Status Open im G FLr33602
Note to Supplier ELifs
Operating Unit  BOCCOU Bil-To Address
Sourcing Document o
Supplier Order Number Address PO BOX 1110
Attachments  View Tampa, FL 33601-1110
PO Details il
Shows All Details | Hide All Details
Details [Line ~ Type Item/Job Supplier Item Description UOM Qty Price AmountStatus Attachments Reason
@ Show 1 Quantity COMPLETION OF TEST UPGRADE Each 1 13400 13,400.00 Open [
@ Show?2 Quantity COMPLETION OF PRODUCTION UPGRADE  Each 1 13400 13,400.00 Open fi -
ps://pr 2dmz2 utsourcing.com/OA_HTML/OA jsp?_rc= +/ Trusted sites | Protected Mode: Off fa v ®100% v

Step

Action

Section 2: Terms and Conditions -- Contains the Payment Terms and Carrier.

Section 3: Ship-To Address -- The physical address to which the
products/services were shipped.

Section 4: Bill-To Address -- This is the address where the invoice is sent.
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Hilkborugh i
Cou i

Home | Orders | shipments | Finance

iSupplier Portal

Purchase Orders | Agreements | Purchase History

N Navigatorv B2 Favorites v

Training Guide
iSupplier — Viewing Purchase

Home Logout Help

Orders: Purchase Orders =

Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Currency=USD

Actions  View Change History = [ Go | [ Export

Order
General Terms and Conditions Summay
Total 26,800.00
Total 26,800.00 Payment Terms HNET 30 DAYS Received 0.00
Supplier That was Easy, Inc Carrier Best Way Invoiced  0.00
Supplier Site BOCCPO FOB FOB - Destination Payment Status Not Paid
Address 444 East kennedy Bivd Freight Terms Freight Included

Buyer
Order Date
Description

Status

Note to Supplier
Operating Unit
Sourcing Document
Supplier Order Number
Aftachments

Tampa, FL 33601
Benson, John M Jr (John)
25-Aug-2015 09:26:13
Test to have supplier
add invoice to PO

Open

BOCCOU

View

Shipping Control
Ship-To Address

Address 601 E Kennedy Blvd
28th Floor
Tampa, FL 33602

Bill-To Address

Address PO BOX 1110
Tampa, FL 33601-1110

popetais (G

Shows All Details | Hide All Details

Details |Line = Type

n

Ttem/Job Supplier Item Description UOM Qty Price AmountStatus Attachments Reason
w1 Quantity COMPLETION OF TEST UPGRADE Each 1 13400 13,400.00 Open [
v Quantity COMPLETION OF PRODUCTION UPGRADE __ Each 1 13400 _13,400.00 Open (T =
hitps://projectlappshctfnonprod2dmz2.oracleoutsourcing.com/QA_HTML/QA jsp?_rc= +/ Trusted sites | Protected Mode: Off 3 v ®100% v

Orders

Step

Action

10.

Section 5: PO Details -- Line item details; including the type, quantity, price and
amount. Notice you can access PO Line Item attachments from this section.
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Home | Orders | Shipments | Finance | Bids/RFPs

iSupplier Portal

N Navigator v

Purchase Orders | Agreements | FPurchase History

Orders: Purchase Orders =

Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Training Guide
iSupplier — Viewing Purchase
Orders

B Favorites v Home Logout Help

Currency=USD

‘Order Information

General

Total
Supplier
Supplier Site
Address

Buyer
Order Date
Description

Status

Note to Supplier
Operating Unit
Sourcing Document
Supplier Order Number
Aftachments

PO Details

Terms and Conditions

26,800.00 Payment Terms HET 30 DAYS
That was Easy, Inc Carrier Best Way
BOCCPO FOB FOB - Destination

444 East kennedy Blvd

|
|G Actions  Wiew Change History - EI

Export

Freight Terms Freight Included

Summary
Total 26,800.00
Received 0.00
Invoiced 0.00
Payment Status Not Paid

I

Tampa, FL 33601
Benson, John M Jr (John)
25-Aug-2015 09:26:13
Test to have supplier
add invoice to PO
Open

Shipping Control
Ship-To Address

Address 601 E Kennedy Blvd
28th Floor
Tampa, FL 33602

~Leisd Bill-To Address

Address PO BOX 1110
View Tampa, FL 33601-1110

Shows All Details | Hide All Details

Details |Line ~ Type

Ttem/Job Supplier Item Description

UOM Qty Price AmountStatus Attachments Reason

@ Show/1 Quantity COMPLETION OF TEST UPGRADE Each 1 13400 13,400.00 Open T
@ show?2 Quantity COMPLETION OF PRODUCTION UPGRADE  Each 1 13400 13,400.00 Open T =
ps://pre 2| utsourcing.com/OA_HTML/OAjsp?_rc= +/ Trusted sites | Protected Mode: Off v ®I0% v

11.

the PO.

Section 6: Actions -- The Actions dropdown gives you the following options:
View Change History -- Here is another option for reviewing changes made to
View PDF -- view the Purchase Order in PDF format. This gives you a format to
print the PO, or to save it to your computer.

View Receipts -- view any Receipts associated to this Purchase Order.

View Invoices -- view Invoices associated with this Purchase Order.

View Payments -- view Payments associated with this Purchase Order.

View Shipments -- view Shipments associated with this Purchase Order.
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iSupplier Portal

N Navigator v B Favorites ¥ Home Logout Help

Home | Orders | Shipments | Finance | Bids/RFPs

Purchase Orders | Agreements | Purchase History
Home > Purchase Qrders >
Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Currency=Usb Adtions  View Change History = [ 60 | | Export

Order

General Terms and Conditions Summoy
Total 26,800.00

Total 26,800.00 Payment Terms HNET 30 DAYS Received 0.00

n

Training Guide
iSupplier — Viewing Purchase

Orders

Tampa, FL 33601

Shipping Control

Supplier That was Easy, Inc Carrier Best Way Invoiced 0.00
Supplier itz BOCCPO FOB FOB - Destination Payment Status Not Paid
Address 444 East kennedy Blvd Freight Terms  Freight Included

Order Date 25-Aug-2015 09:26:13 Ship-To Address

B , John M Jr (Johi
Description  Test to haw Address 601 E Kennedy Blvd

add invoice T6 PO
28th Floor
Status Open = R
Note to Supplier ampa,
Operating Unit BOCCOU
Sourclng Document
Supplier Order Number
Attachments View

Bill-To Address

Address PO BOX 1110
Tampa, FL 33601-1110

PO Details Il

Show All Details | Hide All Details
Detais\ljneA Type Item/Job Supplier Item Description
Show 1 Quantity

UOM Qty Price AmountStatus Attachments Reason
COMPLETION OF TEST UPGRADE Each 1 13400 13,400.00 Open @E

@ Show 2 Quantity COMPLETION OF PRODUCTION UPGRADE  Each | 1 13400 13,400.00 Open i =
https://projectlappshctfnonprod2dmz2.oracleoutsourcing.com/OA_HTML/OA,jsp?_rc= + Trusted sites | Protected Mode: Off v H10% ~

Step

Action

12.

The first item we will review is the buyer information.

Click the Buyer link.
| Benson, John M Jr (John) |
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iSupplier Portal

N Navigator v B Favorites v Home Logout

Home | Orders | Shipments | Finance | Bids/RFPs
Purchase Orders | Agreements | Purchase History

| Return to View Order Details |

Home > Purchase Orders > View Order Details >
Buyer: Benson, John M Jr (John)

Full Name Benson, John M Jr (John)
Phone Number §13-555-1212
Email Address bensonj@hillshoroughcounty.org
Mail Stop
Fax Number
Pager Humber
Address 601 E Kennedy Bhvd
18th Floor
City Tampa
State FL
Zip Code 33602
Country US

LETRCRTCVSIECRETTN Home Orders Shipments Finance Bids/RFPs Home Logout
Privacy Statement

psi// pre 2dmz2, utsourcing.com/QA_HTML/OA jsp?pag « Trusted sites | Protected Mode: Off 45 v H100% v

- Training Guide
iSupplier — Viewing Purchase

Orders

Step

Action

13.

email, click the Email Address link.

Return to View Order Details

This page contains a Phone Number and Email address for the buyer. To send an

When finished reviewing this page, click the Return to View Order Details link.
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iSupplier Portal

Home | Orders | Shipments | Finance | Bids/RFPs
Purchase Orders | Agreements | Purchase History

11 Navigatorv B Favorites ¥

Home Logout Help

Training Guide

iSupplier — Viewing Purchase

Orders

Home > Purchase Qrders >

Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Currency=USD

Adtions  View Change History = [ 60 | | Export

SOUfCIﬂg Document
Supplier Order Number

PO Details

Address PO BOX 1110
Tampa, FL 33601-1110

Order
General Terms and Conditions S
Total 26,800.00
Total 26,800.00 Payment Terms NET 30 DAYS Received 0.00 =
Supplier That was Easy, Inc Carrier Best Way Invoiced 0.00
Supplier Site BOCCPO FOB FOB - Destination Payment Status ot Paid
Address 444 East kennedy Bivd Freight Terms Freight Included
Tampa, FL 33601 Shipping Control
Buyer Benson, John M Jr (John B
Order Date  25-Aug-2015 09:26:13 Ship-To Address
Description Test to have supplier e G
add invoice to PO
28th Floor
Status Open = R
Note to Supplier ampa,
Operating Unit  BOCCOU Bill-To Address

Show All Details | Hide All Details
Details [Line «  Type

Item/Job Supplier Item Description

UOM Qty Price Amount Status

Attachments Reason

[ Show1 Quantity COMPLETION OF TEST UPGRADE Each | 1 13400 13,400.00 Open iy
@ Show 2 Quantity COMPLETION OF PRODUCTION UPGRADE  Each | 1 13400 13,400.00 Open i =
hitps://projectlappshctfnonprod2dmz2.oracleoutsourcing.com/OA_HTML/OA jsplpag + Trusted sites | Protected Mode: Off v H10% ~

Step

Action

14.

attachments.

Back on the Standard Purchase Order screen, click the Attachments link to view
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Home | Orders | Shipments | Finance | Bids/RFPs

Purchase Orders | Agreements | Purchase History

Training Guide
iSupplier — Viewing Purchase
Orders

11 Navigator v B Favorites ¥

Home > Purchase Orders > View Order Details >

Title
Contract Information

fType |pescription

Short Text

Attachment File Name

Return to Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

|category  |Last Updated By
To Supplier  CNTY01898

Home Orders Shipments Finance B
Privacy Statement

|Last updated  |usage
25-Aug-2015

Update Delete Publish to Catalog
One-Time / m !E:\’

s/RFPs Home Logout Help

ps://pr utsourcing.com/OA_HTML/OA jspTpag

+/ Trusted sites | Protected Mode: Off Lo ®100% v

Step

Action

15.

listed is titled Contact Information.

Contract Information

The Attachments screen opens. Notice in this example, one of the attachments

To review any attachment, click the title of that attachment.
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Home | Orders | Shipments | Finance | Bids/RFPs
Purchase Orders | Agreements | Purchase History

N Navigator ¥

Training Guide
iSupplier — Viewing Purchase
Orders

& Favorites v Home Logout Help

Home > Purchase Orders > View Order Details > Attachments =
View

Attachment

Title Contract Information
Description
Category To Supplier

Attachment Text

This is a test to create a PO so ann invoice can be added by the supplier

Return to Attachments

Return to Attachments
eme

Home Orders Shipments Finance

Bids/RFPs Home Logout Help

Done

+ Trusted sites | Protected Mode: Off A or ®100% v

Step

Action

16.

Return to Attachments]

When finished reviewing the attachment, click the Return to Attachments link.
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Training Guide
iSupplier — Viewing Purchase
Orders

11 Navigator v B Favorites ¥

Home | Orders | Shipments | Finance | Bids/RFPs
Purchase Orders | Agreements | Purchase History

Home > Purchase Orders > View Order Details >

Title [Type |Description |category  |Last Updated By  |LastUpdated |Usage Update Delete  Publish to Catalog
B

Contract Information Short Text To Supplier  CNTY01898 25-Aug-2015 One-Time 7 ]

Return to Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Return to Standard Purchase Order: 215212850, 0 [ CR STty = T e e e e
(Total USD 25,800.00)

psi//pr 2dmz2 utsourcing.com/QA_ HTML/OA jsp?pag + Trusted sites | Protected Mode: Off fa v H100% -

Step Action

17. You are returned to the Attachments screen.

When you have finished reviewing the attachments, click the Return to Standard
Purchase Order link.
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iSupplier Portal

Home | Orders | Shipments | Finance
Purchase Orders | Agreements | Purchase History

Training Guide
iSupplier — Viewing Purchase

11 Navigator v B Favorites ¥

Home Logout Help

Home > Purchase Qrders >
Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Currency=USD

Order

actions - =]

General

Total 26,800.00
Supplier That was Easy, Inc
Supplier Site BOOCPO
Address 444 East kennedy Bivd
Tampa, FL 33601

Buyer Benson, John M Jr (John,

Terms and Conditions

Payment Terms HNET 30 DAYS

Carrier Best Way

FOB FOB - Destination
Freight Terms Freight Included

Shipping Control

Total 26,800.00
Received 0.00
Invoiced 0.00
Payment Status Mot Paid

n

Order Date
Description

25-Aug-2015 09:26:13
Test to have supplier

Ship-To Address

add invoice to PO Address 601 E Kennedy Blvd

Status Open
Note to Supplier
Operating Unit  BOCCOU
Sourcing Document
Supplier Order Humber
Attachments View

PO Details

28th Floor
Tampa, FL 33602

Bill-To Address

Address PO BOX 1110

Tampa, FL 33601-1110

Show All Details | Hide All Details

Deta'is\tineA Type Item/Job Supplier ltem Description

UOM Qty Price AmountStatus Attachments Reason

[ Show1 Quantity COMPLETION OF TEST UPGRADE Each | 1 13400 13,400.00 Open iy
@ Show 2 Quantity COMPLETION OF PRODUCTION UPGRADE  Each | 1 13400 13,400.00 Open i &
hitps://projectlappshctfnonprod2dma2.oracleoutsourcing.com/0A HTML/OA jsplpag /' Trusted sites | Protected Mode: Off R

Orders

Step

Action

18.

Go.
Go

You are returned to the Standard Purchase Order screen.

To view the PO in PDF format, go to the Actions area, select View PDF and click
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Training Guide
iSupplier — Viewing Purchase
Orders

iSupplier Portal

N Navigator v B Favorites ¥ Home Logout Help

Home | Orders | Shipments | Finance | Bids/RFPs

Purchase Orders | Agreements | Purchase History
Home > Purchase Qrders >
Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Currency=UsD Actions  View FDF - [so] [Export
Order i
General
Do you want Lo open or save this file? Total 26,800.00
Total 26,800.00 Received 0.00 =
S s ey S [ o s e —

Type: Adobe Acrobat Document, 13.6KB
From:

Supplier Sit2  BOCCPO Payment Status Mot Paid
Address 444 East kenned
Tampa, FL 33601
Buyer Benson, John M Jr
Order Date  25-Aug-2015 09:
Description  Test to have supp

=l ) Co=)

add invoice to PO While files from the Intemet can be useful, some files can potentially
hamm your computer. f you do not trust the source. do not open or
Status  Open save this file. What's the risk?

Note to Supplier
Operating Unit  BOCCOU

Sourcing Document

Supplier Order Number Address PO BOX 1110
Attachments View Tampa, FL 33601-1110

PO Details Il

Show All Details | Hide All Details

Detais\ljneA Type Item/Job Supplier Item Description UOM Qty Price AmountStatus Attachments Reason
Show 1 Quantity COMPLETION OF TEST UPGRADE Each 1 13400  13,400.00 Open @E
[ Show 2 Quantity COMPLETION OF PRODUCTION UPGRADE Each 1 13400 13,400.00 Open @E -
5 Start from site: https://p 2dmz2. utsour / Trusted sites | Protected Mode: Off v ®00% v

Step Action

19. On the File Download prompt, click the Open button.
| Open
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.I Training Guide
iSupplier — Viewing Purchase
Orders

R =ETx
File Edit View Window Help x
BBREEESD] w0 @[ |HB|D D[ o] s | commen
= Standard Purchase Order 215212850, 0
Hillsborough County Type | Standard Purchase Order
Board of County Commissioners Order | 215212850
601 E Kennedy Blvd Eamm) o 4
Tampa, FL 33601 Order Date | 25-AUG-2015
United States Created By | Benson, John
Revision Date
Current Buyer
Supplier: That was Easy, Inc
444 East kennedy Blvd
Tampa, FL 33601
United States
Ship To: 601 E Kennedy Blvd
28th Floor
Tampa, FL. 33602
United States
Bill To: POBOX 1110
Tampa, FL 33601-1110
United States
Customer Accouwni No._| Supplier No. | Payment Terms [Frelght Terms | FOB [ Transporiation [SEpVa
1114614 NET 30 DAYS Freight FOB - Best
Included D i Way
‘Supplier Contact [ Requester
Rodriguez, Erica A
D5 =

Step Action

20. Review the document. From here, you may save or print this document. When
your review is complete, click the X to close the PDF.

[
il
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Lawriala

Purdl Orders
Home >

T Agreements | Purd
Purchase Orders >
Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Training Guide
iSupplier — Viewing Purchase
Orders

Fistory

Currency=USD

‘Order Information

General

Total
Supplier
Supplier Site
Address

Buyer
Order Date
Description

Status

Note to Supplier
Operating Unit
Seurcing Document
Supplier Order Number
Attachments

PO Details
Details |Line «  Type

w1 Quantity
Quantity

[ Show 2

Return to Purchase Orders

26,800.00

That was Easy, Inc
BOCCPO

444 East kennedy Bivd
Tampa, FL 33601
Benson, John M Jr (John
25-Aug-2015 09:26:13
Test to have supplier
add invoice to PO
Open

BOCCOU

View

Shows All Details | Hide All Details
Ttem/Job Supplier Ttem Description

Terms and Conditions

NET 30 DAYS
Best Way

FOB - Destination
Freight Included

Payment Terms
Carrier

FOB

Freight Terms
Shipping Control

Ship-To Address

Address 601 E Kennedy Blvd
28th Floor
Tampa, FL 33602

Bill-To Address

Address PO BOX 1110
Tampa, FL 33601-1110

COMPLETION OF TEST UPGRADE Each

COMPLETION OF PRODUCTION UPGRADE Each

Actions

UOM Qty Price

1 13400
1 13400

Actions

Home Orders Shipments Finance Bids/RFPs Home Logout Help

View PDF - [o] [Export

Total

Received
Invoiced
Payment Status

26,800.00
0.00

0.00

Hot Paid

m

Amount Status  Attachments Reason
13,400.00 Open i
13,400.00 Open Tt

View PDF

- ﬂ Export

ps:/pr

utsourcing.com/OA_HTML/OA jspTpag

«/ Trusted sites | Protected Mode: Off

a v ®100% -

Step

Action

21.

Show

Back on the Standard Purchase Order screen, scroll to the PO Details section.
Click the plus sign to view more details on the PO Line.
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Lawriala

Training Guide
iSupplier — Viewing Purchase
Orders

Purd Orders | Agreements | Purchase History A

Home > Purchase Orders >

Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Currency=USD Actions  View PDF - El Export
Order Information B
General Terms and Conditions Summary,

Total 26,800.00
Total 26,800.00 Payment Terms MNET 30 DAYS Received 0.00
Supplier That was Easy, Inc Carrier Best Way Invoiced 0.00
Supplier Site  BOCCPO FOB FOB - Destination Payment Status Not Paid
Address 444 East kennedy Blvd Freight Terms Freight Included
Tampa, FL 33601 Shipping Control
Buyer Benson, John M Jr (John) .
Order Date  25-Aug-2015 09:26:13 Ship-To Address
Description Test to have supplier
o e Address ﬁmhs I:::medy Bivd |
Status Open 26th Floor 3
Note to Supplier ey L
Operating Unit BOCCOU Bill-To Address
Seurcing Document
Supplier Order Number Address PO BOX 1110
Attachments  View Tampa, FL 33601-1110
PO Details

Shows All Details | Hide All Details
Details [Line  Type Ttem/Job Supplier Ttem  Description uoM Qty  Price Amount Status Attachment,
[DHide 1 Quantity COMPLETION OF TEST UPGRADE  |Each 1 13400 13,400.00 Open ﬁ\
Shipments

ship-To Qty Amount Payment Supplier

Shipmen{ Location prdered Received Invoiced Ordered Received Invoiced Promised Date Need-By Date Status Status Line Split Reas

1 - 1 13,400.00 16-Jul-2015 17:00:00 16-Jul-2015 17:00:00 Open
. — -

q ~County Center-28th Floor | = | v

https://projectlappshctfnonprod2dmz2.oracleoutsourcing.com/OA_HTML/OA,jsp?_rc= + Trusted sites | Protected Mode: Off v ®00% <

Step

Action

22.

shipped.

CAD-County
Center-28th

Floor —— |

Click the Ship-To Location link to see more detail on where the item was
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NONPROD2

N Navigator v B2 Favorites ¥ Home Logout

Purchase Orders | Agreements | Purchase History

Home > Purchase Orders > View Order Details >
Ship-To Location
Address Line 1 601 E Kennedy Blvd
Address Line 2 28th Floor
City Tampa
State FL

Zip Code 33602
County Hillsborough
Hilsborough
Country United States

ome Orders Shipments Finance

i/ /pr 2dmz2 utsourcing.com/QA_ HTML/OA jsp?pag + Trusted sites | Protected Mode: Off fa v H100% -

Training Guide
iSupplier — Viewing Purchase

Orders

Step

Action

23.

The Ship-To Location window opens. Review the address, then click the Return
to View Order Details link.

Return to View Order Details
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- Training Guide

- B iSupplier — Viewing Purchase

m Orders
|

Purd Orders | Agreements | Purchase History R
Home > Purchase Orders >
Standard Purchase Order: 215212850, 0 (Total USD 26,800.00)

Currency=USD Actions  View PDF - El Export
Order Information il
General Terms and Conditions Sy

Total 26,800.00
Total 26,800.00 Payment Terms MNET 30 DAYS Received 0.00
Supplier That was Easy, Inc Carrier Best Way Invoiced 0.00
Supplier Site  BOCCPO FOB FOB - Destination Payment Status Not Paid
Address 444 East kennedy Blvd Freight Terms Freight Included

Tampa, FL 33601 Shipping Control
Buyer Benson, John M Jr (John)
Order Date  25-Aug-2015 09:26:13

Description Test to have supplier
add invoice to PO

Ship-To Address

Address 601 E Kennedy Blvd
28th Floor

Status  Open
Note to Supplier Ty G
Operating Unit  BOCCOU Bill-To Address
Sourcing Document L
Supplier Order Number Address PO BOX 1110 i
Attachments  View Tampa, FL 33601-1110

PO Details

Shows All Details | Hide All Details

Details [Line « Type Ttem/Job Supplier Ttem Description UOM Qty Price AmountStatus Attachments Reason
7 Quantity COMPLETION OF TEST UPGRADE Each | 1 13400, 13,400.00 Open i
Quantity COMPLETION OF PRODUCTION UPGRADE ~ Each 1 13400 13,400.00 Open Tt

Actions  View PDF - Go Export

Home Orders Shipments Finance Bids/RFPs Home Logout Help

|nttps://projectiappshctfnonprod2dma2 orecleoutsourcing.com/OA HTML/OAjspTpag «/ Trusted sites | Protected Mode: Off R R

Step Action

24, Back on the Standard Purchase Order screen, scroll to the bottom of the page.
Click the Return to Purchase Orders link.

Return to Purchase Orders
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.I Training Guide

[
- T iSupplier — Viewing Purchase
m L | Orders
L[ [
[ [
| .

iSupplier Portal

N Navigator ¥ B Favorites v Home Logout Help

Orders | shipments | Finance | Bids/RFPs

Purchase Orders | Agreements | FPurchase History
Home >

Purchase Orders

Views

View  All Purchase Orders - Go Advanced Search

Select Order: | View Change History
PO Operating Document Adknowledge

Select Number  Rev Unit Type Description \Order Date Buyer Currency Amount Status By Attachments

@ 2152128500 BOCCOU  |Standard PO Test to have supplier 35-Aug-2015 09:26:13 Benson, John ysp 26,800.00 Open T

add invoice to PO M Jr (John)

Export

Home Orders Shipments Finance Bids/RFPs Home Logout Help

Privacy Statement

p5://p 2dmz2 utsourcing.com/OA_HTML/OA jsp?._rc= «/ Trusted sites | Protected Mode: Off v ®10% v

Step Action

25. You are now back in the Purchase Orders window. You can follow the steps
from the beginning to view additional purchase orders.

Click Home on the tab (top left side of the screen) to return to your Transaction
Home page.

Click the Home link on the header to return to your Oracle Applications Home
Page.

‘ Home

26. You now can successfully view your company's purchase orders from
Hillsborough County and the City of Tampa.

End of Process.
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