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THE HILLSBOROUGH COUNTY BOARD OF COUNTY COMMISSIONERS ADOPTED 
LOBBYING ORDINANCE NO# 8 AS AMENDED.  PRIOR TO MEETING PRIVATELY WITH 
A BOARD MEMBER, COUNTY ATTORNEY,  CHIEF ASSISTANT COUNTY ATTORNEY,  

COUNTY ADMINISTRATOR,  ASSISTANT COUNTY ADMINISTRATOR OR  
DEPARTMENT HEAD, YOU MAY BE REQUIRED TO REGISTER AS A LOBBYIST. 

 
 

 
 



I.  HILLBOROUGH COUNTY DEVELOPMENT SERVICES APPLICATION 
 

OFFICIAL USE ONLY 
 
APPLICATION # _________-_________    FOLIO # ________________________ 
ZHM DATE: ______________________    SEC: _____ TWN: _____ RNG: _____ 
BOCC DATE: _____________________    ATLAS PAGE: ___________________ 
 
GENERAL       ACREAGE: ________     ZONING: _________     LU: ____________ 
LOCATION: __________________________________________________________________________ 
PSC TECH: ____________________     GZ: _____________________    RECIEPT # _______________ 
 
Development Services Planner Who Provided Land Use Counseling: 
 
TYPES OF APPLICATION: 
 BOCC Action            Administrative Action           LUHO Action 
 [ ] Rezoning            [ ] Administrative Waiver          [ ] Special Use Permit 
 [ ] Personal Appearance          [ ] Administrative Review          [ ] Alcoholic Beverage Zoning 
 [ ] Major Modifications          [ ] Specified Use             
              [ ] Alcoholic Beverage Zoning (No Waivers) 
              [ ] Non-Conforming Lot (NCL) 
              [ ] Non-Conforming Use (NCU) 
 [ ] Other            [ ] Other             [ ] Other 
 
SITE INFORMATION:    Tax Folio # ___________________________________________________________ 
Street Address: _____________________________________________________________________________ 
Current Use: _______________________________________________________________________________ 
           _______________________________________________________________________________ 
(Additional information, see Exhibit “A”) 
 
 
REPRESENTATIVE/PRIMARY CONTACT: ___________________________________________________ 
Phone: Daytime (____) ______-_______    Evening (___) _____-_______ 
Address: __________________________________________________________________________________ 
City: ______________________    State: _______________    Zip: _______________ 
 
Is this application accompanied by other applications? ___________ 
 If yes, what are the application numbers? ________________________________________________________ 
 
If this is a DRI, list the project name and number: __________________________________________________ 
 
If this is an Annual Report Submittal:  Anniversary Date: _________________________ 
    Reporting Period _________________ to ____________________ 
 
I HEREBY SWEAR OR AFFIRM THAT ALL THE    I HEARBY AUTHORIZE THE PROCESSING OF THIS 
INFORMATION PROVIDED IN THE SUBMITTED    APPLICATION AND RECOGNIZE THAT THE FINAL 
APPLICATION PACKET IS TRUE AND ACCURATE                   ACTION TAKEN ON THIS PETITION SHALL BE  
TO THE BEST OF MY KNOWLEDGE, AND AUTHORIZE   BINDING TO THE PROPERTY AS WELL AS TO THE  
THE REPRESENTATIVE LISTED ABOVE TO ACT ON    CURRENT AND ANY FUTURE OWNERS. 
MY BEHALF ON THIS PETITION. 
 
________________________________________________    ________________________________________________ 
Signature of the Applicant       Signature of the Owners 



HILLSBOROUGH COUNTY PERMIT SERVICES CENTER APPLICATION 
EXHIBIT “A” 

 
APPLICATION # _______________________________   TYPE : ____________________________________ 
 
 
SITE INFORMATION 
 
Folio # ________________________  Section __________ Township ___________  Range ________________ 
Acreage _________________________________________ 
 
 
APPLICANT ______________________________________________________________________________ 
Address: ________________________________________________________________ 
City: _____________________   State: ________________   Zip: __________________ 
 
Daytime Phone (______) ________-___________ 
Evening Phone (______) ________-___________ 
 
PROPERTY OWNER _______________________________________________________________________ 
Address: ________________________________________________________________ 
City: _____________________   State: ________________    Zip: __________________ 
 
Daytime Phone (______) ________-___________ 
Evening Phone (______) ________-___________ 
 
UTILITIES TO BE UTILIZED 
 
Water:   [ ] Public Water [ ] Private Water (well) 
Wastewater:  [ ] Public Sewer [ ] Septic Tank  [ ] Interim Treatment Plant 
 
ZONING VIOLATIONS 
 
Are you in zoning violation?  [ ] Yes  [ ] No 
 
Have you been issued a citation? [ ] Yes  [ ] No 
  If so, when were you cited? ________________________________ 
 
Are you scheduled for the Code Enforcement Board?  [ ] Yes  [ ] No 
 
If a DRI, Is the Project in noncompliance with the terms of the Development Order?  [ ] Yes   [ ] No 
 
ZONING HISTORY 
 
Has the property received an approval as a Non-Conforming Lot (NCL) or a Non-Conforming Use (NCU)? 
   [ ] Yes  [ ] No 
If yes, please list the petition number: ___________________________ 
 
If a Zoning or Special Use petition has been heard on the property in the past year, please provide the petition 
number: ________________________ 



 
 

Easement Access Review 
 

 
There are three situations requiring an easement access review: 
 
1. Any lot within the unincorporated areas of Hillsborough County that does not front on a publicly owned  
  and maintained road right-of-way is required to show proof of an “Easement Access Agreement” prior to 
  the issuance of any permits by the Hillsborough County Building Department. 
 
2. If the lot or parcel in question fronts on a County owned but not maintained road right-of-way,  the  
  Easement Access Review is still necessary to ensure there is sufficient ingress and egress for the fire  
  trucks, ambulances, police cars and other emergency vehicles. 
 
3. If the lot or parcel in question has a recorded easement of fifteen (15) feet recorded prior to July 11,  
  1986, then the fifteen (15) feet will be allowed for an easement.  The easement shall still be required to  
  undergo the easement access review, however, to ensure that the easement legally connects the lot or  
  parcel in question to a County owned and maintained road right-of-way. 
 
* The proposed easement shall first be reviewed to ensure that it meets the requirements established by the 
  Board of County Commissioners in Resolution Number R86-0156.  Approval shall be granted upon  
  finding the easement to have: sufficient egress and ingress for vehicles of any branch of the Emergency  
  services of Hillsborough County in the event of an emergency; and the legal sufficiency of access to  
  prevent the lot or parcel from being landlocked.  The easement shall also be clear of trees, water,   
  environmentally sensitive lands and existing structures. 
 
Width requirements for easement are determined as follows: 
 
1. If the easement is to be used for access by one (1) residential lot or parcel only, a minimum easement  
  width of twenty (20) feet is required for a single family residence (either a fixed dwelling or a mobile  
  home). 

2. If the easement is to serve two (2) or three (3) dwelling units, a minimum easement width of thirty (30)  
  feet, is required. 

If there are no problems with your application or easement, the reviewer will render a decision regarding your 
application for an easement access review within twenty (20) working days after the date of filing the completed 
application.  Appeals of this decision may be made to the Board of County Commissioners, and must be filed 
with the Development Services Department within thirty (30) days of the date of the reviewer’s decision.  
Further information on the easement access procedure may be obtained from the Development Services 
Department. 

All easements must be recorded in the Clerk’s Office prior to the issuance of any permits.  A copy of the 
easement access agreement (approval Letter) must be submitted to the Hillsborough County Building 
Department prior to the issuance of any permits. 

 

 

 



 

 

 

 

 

EASEMENT ACCESS INSTRUCTION SHEET 

 

If your property does not front on a County owned and maintained right-of-way, you are required to provide, or 
obtain, an easement from a County owned and maintained right-of-way to your lot or tract of land. 

 

THE FOLLOWING DOCUMENTS SHALL BE SUBMITTED WITH THE APPLICATION FOR 
EASEMENT ACCESS. 

1. A Current Deed for the lot or tract of land requiring an easement to a County owned and maintained  
  road. 

2. Affidavit Acknowledging Easement Restrictions (The legal description for the lot and the legal   
  description for the easement must be typed, or printed in black ink only on the affidavit in the space  
  provided and continued on the reverse side.) 

3. Affidavit Acknowledging an Agreement for Ingress and Egress of an Easement (not required if on  
  County owned but not maintained right-of –way, or if the easement is listed on the applicant’s deed. 

4. Complete Application.  All information must be typed or printed in black ink only. 

5. Check for Filing Fee.  The fee is $100.  Make check or money order payable to the Board of County  
  Commissioners (BOCC). 

6. Survey showing number of lots. 

 

 

 

 

 

 

 

 



 

 

 

 

 

Approval of this request does not exempt the applicant from complying with all other County and State laws, 
regulations, or ordinances, as may be required.  The attached pages contain the application for Easement Access 
Review.  Any questions regarding this information should be directed to the Hillsborough County Development 
Services Department at (813) 272.5920. 

 

REQUIRED EASEMENT WIDTHS 

(FOR ALL EASEMENTS BEING RECORDED AFTER JULY 11, 1986) 

 

    USE                    SIZE 

  Access by one (1) lot for single family residence  

  (fixed dwelling or mobile home) ………………………………………………….20 feet 

  Access by two (2) or three (3) dwelling units ……………………………………..30 feet 

 

 

 

 

 

 

 

 

 

 

 

 



 

AFFIDAVIT ACKNOWLEDGING EASEMENT RESTRICTION 

 

Before me, the Undersigned Authority in and for Hillsborough County and the State of Florida, personally 
appeared _____________________________________, who being by me first duly sworn, deposes and says: 

That I do swear on the __________ day of ______________________________, 20____, that as the owner of 
the property described in the affidavit, I hereby acknowledge that access to the property provided by the 
described easement does not conform to the Hillsborough County engineering standards. 

I do further acknowledge that Hillsborough County does not have any obligation of responsibility to improve, 
maintain or otherwise alter the described access easement. 

I do further acknowledge that the access easement shall be maintained so as to allow the passage of any and all 
vehicles of the Emergency Services of the Hillsborough County Government. 

Legal Description of Property and easement: 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 

 

        Property Owners: _________________________________ 

               _________________________________ 

 

STATE OF FLORIDA 

COUNTY OF HILLSBOROUGH  

The foregoing instrument was acknowledged before me this 

(Date) _________________ by ______________________ 

who:    [ ] Personally known to me  [ ] Florida driver’s license 

[ ] Other type of identification: _________________________ 

and who:  [ ] did   [ ] did not take an oath. 

__________________________________________________ 

(Signature of person taking acknowledgement) 

__________________________________________________ 

Type or  Print Name of Notary Public 

_______________________    __________________________ 

Commission Number       My Commission Expires 



AFFIDAVIT ACKNOWLEDGING AN AGREEMENT OF EASEMENT 

 

This easement made this __________ day of __________________________, 20_______, by and between 

________________________________________ as the first party, and ________________________________  

as the second party. 

WITNESSETH: 

That the First party, for and in consideration of the sum of ___________ dollars and other valuable 
considerations paid, receipt of which is hereby acknowledged, do (does) hereby grant unto the second party 
__________________________________, its successors and assigns a perpetual easement (said easement is run 
with land of the second party) through and across lands of the first party in Hillsborough County, Florida. 

Legal Description as Follows: 

__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 

 

 

___________________________________________ _______________________________________ 

Signature of First Party     Signature of Second Party 

STATE OF FLORIDA    COUNTY OF HILLSBOROUGH   STATE OF FLORIDA COUNTY OF HILLSBOROUGH 

The foregoing instrument was acknowledged before me this  The foregoing instrument was acknowledged before me this 

(Date) _________________ by  ______________________  (Date) _________________ by  ______________________ 

who:    [ ] Personally known to me  [ ] Florida driver’s license  who:    [ ] Personally known to me  [ ] Florida driver’s license 

[ ] Other type of identification: _________________________  [ ] Other type of identification: _________________________ 

and who:  [ ] did   [ ] did not take an oath.  and who: [ ] did   [ ] did not take an oath. 

__________________________________________________  __________________________________________________ 

(Signature of person taking acknowledgement)   (Signature of person taking acknowledgement) 

__________________________________________________  __________________________________________________ 

Type or  Print Name of Notary Public    Type or  Print Name of Notary Public 

_______________________    __________________________ _______________________   __________________________ 

Commission Number       My Commission Expires  Commission Number       My Commission Expires 

 


